National Association of Catering Executives
Experience! 2011 – Call for Proposals

July 24-27, 2011 – Reno, Nevada
Silver Legacy Resort Casino

Experience! 2011 is the annual conference for the National Association of Catering Executives (NACE), a not-for-profit organization of 4,000 catering and event professionals. NACE is dedicated to providing catering and event professionals with superior education, networking and resources to enhance career success and deliver excellence to clients. 

NACE invites speakers to submit a session proposal for breakout sessions for Experience! 2011. The conference will take place July 24-27, 2011 at Silver Legacy Resort Casino in Reno, Nevada. All proposals are subject to committee review and approval. All proposal submissions must be submitted online no later than September 20, 2010.  Speakers will be notified by November 1, 2010 regarding their acceptance. (No phone calls, please.) 
We are looking for session topic submissions that support the seven core competencies of the Certified Professional Catering Executive designation: Accounting, Beverage Management, Catering Services, Contracts and Agreements, Event Management, Food Production and Sales and Marketing.    For 2011, we would especially like to see sessions that include a panel discussion.
Experience attendees include chefs, contract caterers, on- and off-premise caterers, event planners as well as suppliers to the industry. In addition, NACE attracts attendees with 10 years or more in the industry, so we are looking for topics that speak to entry-level, intermediate and especially veteran caterers and event planners.
This form is for drafting purposes only and will not be accepted as a proposal submission.  Once you have prepared the information for each section, please copy and paste it into our online form by following this link: http://nace.wufoo.com/forms/experience-2011-speaker-proposals/
Topic areas to consider: 

· Insurance/liability
· Food and wine pairing

· Décor trends

· Menu creation

· How to conduct a menu tasting

· How to negotiate with a meeting planner

· Technology

· Corporate event planning

· Sales and marketing

· Contracts

· Leadership

· Business tools

· On or off-premise catering

· Legal issues

· Human resource issues

· Work/life balance

All educational sessions will be 75 minutes in length. 
Registration 
All speakers that are chosen to present will receive a complimentary one-day registration for the day of their presentation.  Day passes do not include tickets to evening events. These must be purchased separately. In addition, NACE may reimburse airfare (up to $300) and one night’s hotel for speakers.
 

Speaker Expectations

Please note that all accepted speakers are expected to meet ALL posted dates and deadlines. We reserve the right to revoke any session that does not meet deadlines. All speakers must submit handouts for their session no later than June 1, 2011.

Selection Process 
The NACE Conference Strategy Committee will choose 25 breakout sessions for the 2011 conference. The goal of the selection process is to have a balance of topics that are relevant to today’s catering and event professionals. The committee considers many factors when reviewing speaker proposals. The committee ranks sessions based on content within specific categories (e.g., sales and marketing, food and beverage, etc. ) on a scale of 1 to 5 (highest ranking) and selects the proposals with the highest ranking in that category. In addition, the committee considers the reviews for previous conference speakers as well at the number of times they have presented. Speakers will be notified no later than the November 1, 2010 on the status of your submission.  

Submission Deadlines
Please submit your session proposal by September 20, 2010. You will receive an automatic confirmation of your submission. Keep this confirmation in your files. 

NOTE: Presentations cannot be sales pitches. All sessions must deliver educational content.

IMPORTANT!
We suggest that you first develop your submission proposal in Word to save your work, and then copy and paste the information into the appropriate sections in the online form. The online form does not have spell check so editing your information in advance and then copying and pasting will ensure greater accuracy. 


If you have questions please contact conference@nacenet.org.
2011 Call for Proposals Form
**indicates a REQUIRED field

** Contact Information
The information you provide here will be what we post online and in the brochure, upon acceptance so please be accurate.

Full Name: __________________________________________________________

Credentials (CPCE, CMP, etc.): _______________________________

Title: _______________________________________________________________

Company: ________________________________________________________
Address:__________________________________________________________
Email: ______________________________________________________________

Phone: _____________________________________________________________
Address: ___________________________________________________________
**Co-Presenter (if applicable)

Contact Information 

Full Name: __________________________________________________________

Credentials (CPCE, CMP, etc.):  ___________________________________________

Title: _______________________________________________________________

Organization: ________________________________________________________

Email: ______________________________________________________________

Phone: _____________________________________________________________
Address:______________________________________________________________
** If applicable, list any references or past presentations.  Also, please describe the last time you made a presentation (on this topic or another one) to a large audience, when and where the presentation was given, as well as any feedback you received.
__________________________________________________________________________________________________________________________________________________________________________________________
** Speaker Bio (100 words max)

__________________________________________________________________________________________________________________________________________________________________________________________
Co-Presenter Bio (100 words max)

__________________________________________________________________________________________________________________________________________________________________________________________
SESSION INFORMATION
**What is the title for your presentation?

_____________________________________________________________________________________________

**What is your suggested session description? 

Describe the session content and format. The information you provide below will help us understand the purpose of your session. If selected, the description below will be modified and used in the marketing brochure and website.  You are limited to 150 words.
____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

**Learning Objectives:  

Following your session, what do you hope the participants will be able to do? What are the key takeaways attendees will be walking away with following your 75 minute session?  

Objective 1:   __ _______________________________________________________________________________

Objective 2:   __ _______________________________________________________________________________
Objective 3:   __ _______________________________________________________________________________
**Who is the target audience? (please indicate whether your session is beginner, intermediate, or advanced)

_____________________________________________________________________________________________
**Track (please indicate whether your session addresses Event Management, Business, Leadership, Catering Services, Sales and Marketing, or Other (if other, please describe))
_____________________________________________________________________________________________
**The speaker’s energy is important to NACE attendees. How are you going to keep the energy level up in the room? While you are the subject matter expert for this proposed session, we recognize there is a great deal of knowledge among the attendees. As such, how will you engage the participants and allow them to network, connect and learn from one another?

____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

**What type of instructional method will you use for this session? Please select ONE from the list below.
Case Study 

Provide a case study on a topic where an organization has exemplified the topic you are presenting on.

Interactive 

The presenter acts more as a moderator as the attendees interact with one another on a topic. Could be a game, debate, table discussions, etc.

Lecture 

More traditional presentation style where the content leader share information on a specific topic.

Panel with Q & A 

Three or four content leaders presenting on a topic allowing for questions from attendees.

Other : Please describe _____________________

Thank you for your proposal. Please upload all of the information into our online form.  You will be notified no later than November 1, 2010 on the status of your submission.  Should you have questions please contact conference@nacenet.org.






